DETAILED SYLLABUS AND MARK DISTRIBUTION

Junior Assistant In Kerala Agro Industries Corporation Limited (Cat.No. 14/2021),
Clerk In Various (Cat.No. 145/2021), Lower Division Clerk (EX Servicemen Only) In
NCC/ Sainik Welfare (Cat.No. 284/2021), Clerk In Various (Cat.No. 370/2021),
Lower Division Clerk In Kerala State Beverages (Manufacturing And Marketing
Corporation Ltd. (Cat.No. 558/2021, 559/2021)
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1) emesomlonl  (@WOM  G@RYECLIINUERUI, @R)ELIaHUBRSAIW]

NIMWE|S MUNRIEBRUS (JUOMIAIW DONVAIEBBRUI.

2) GHE8ODIOAI  (TVOMVIAlE:  GHE36ERU3,  @RIWMIRIWEERUI,

(TUOo(Tg0®1<ﬁ> MOIW BB, GRQIMES MVoBRIQIMEUY

(x) SMASA - @oslum QllQiesenud (3 20AES))

1. Hardware

o Input Devices (Names and uses)

o Output Devices (Names and uses/features)

o Memory devices - Primary and Secondary (Examples, Features)
2. Software

o Classification — System software and Application software

o Operating System — Functions and examples

o Popular Application software packages — Word processors,
Spreadsheets, Database packages, Presentation, Image editors
(Uses, features and fundamental concepts of each)

o Basics of programming — Types of instructions (Input, Output,
Store, Control transfer) (Languages need not be considered)

3. Computer Networks

o Types of networks — LAN, WAN, MAN (Features and application
area)



o Network Devices — Media, Switch, Hub, Router, Bridge, Gateway
(Uses of each)

4. Internet
o Services — WWW, E-mail, Search engines (Examples and purposes)
o Social Media (Examples and features)
o Web Designing — Browser, HTML (Basics only)
o E-governance
5. Cyber Crimes and Cyber Laws
o Types of crimes (Awareness level)

o IT Act and Other laws (Awareness level)

(xi) YoM MlN6EERA (5 aodes)

1.

Right to Information Act — Information Exempted; Constitution of
Information Commissions- Powers and Functions.

Protection of Consumers — Rights of Consumers.

. Law for the Protections of Vulnerable Sections — Protection of Civil

Rights — Atrocities against SC & ST — National Commission for SC / ST-
Kerala State SC/ST Commission — National and State Minority
Commission — National Human Rights Commission and State Human
Rights Commission - Protection of Senior Citizen.

Protection and Safeguarding of Women — Offences affecting Public
Decency and Morals. National and State Commission for Women — The

Protection of Women (from Domestic Violence) Act, 2005.

. Protection and Safeguards of Children — Protection of Children from

Sexual Offence (POCSO) Act, 2012.

I @RNRE0els QlaueEnud (20 modss)
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(i). elrg) oMo (5 203LN)
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2)
3)
4)
5)
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7)
8)
9)

MVo6U§HSBo @pSlorunom @']@ce;go (Numbers and Basic Operations)
@'km(moﬁugoeago (300000 MVoblirSo (Fraction and Decimal Numbers)
WOAOMo (Percentage)

RI0BQJe MaHYo (Profit and Loss)

aLIWIEEM aleillue®o g%meﬂ(romgo (Simple and Compound Interest)
@RoURENIMUINJe @RMAId®O]o (Ratio and Proportion)

aVaQJe GO (Time and Distance)

MO (JYOIQo (Time and Work)

(oOUo®I (Average)

10) gO\8-68303 (Laws of Exponents)

1)

20010 @GalEsges agaal, alladldepo, Qg @seslear (Mensuration)

12) GJocW U3 (Progressions)

(ii). a0mml® cealQo MIBlEHEMAIISQI alEIGUBIWM®e (5 20A)

1.

© ©® 5 o 0ok~ 0w
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n.

12.

GUYEMIEUB (MNVLEULD BUYEMIE:UB, BREUD CURHEMIBUB (Series)

DM@ allaMeBRU DaleIUllyss @j(easud (Problems on Mathematics Signs)
auNoM MIRN al@lEueIWM

@M enuMeBRUd (Analogy- Word Analogy, Alphabet Analogy, Number Analogy)
BQWIOM HOMEEDH (0dd man out)

MULEUSOQUCRIIEM (JUDEBRUD

BB IWloWo cWlemocwlowo (Coding and De Coding)

B Go6N 6TUMWEBRUY (Family Relations)

BluoouesnIow. ( Sense of Direction)

. GRHOIETIORI TLAWNOYo GBMBQYo (Time and Angles)

BROEBIORI TLALAQ)e (Jd@lenilosniqle (Time in a clock and its reflection)

BRIMQo TIQ@IQ. (Date and Calendar)



13. & Olem @3 6uo ol al@1GUd Wes M @l 88 6210 B 68 U3 (Clerical

Ability)



IV. GENERAL ENGLISH
i. English Grammar (5 Marks)

ii

Types of Sentences and Interchange of Sentences.
Different Parts of Speech.
Agreement of Subject and Verb.
Articles - Definite and Indefinite Articles.
Uses of Primary and Modal Auxiliary Verbs
Question Tags
Infinitive and Gerunds
Tenses
Tenses in Conditional Sentences
Prepositions
The Use of Correlatives
Direct and Indirect Speech
Active and Passive voice
Correction of Sentences
Degrees of Comparison

Vocabulary (5 Marks)

Singular & Plural, Change of Gender, Collective Nouns
Word formation from other words and use of prefix or suffix
Compound words

Synonyms

Antonyms

Phrasal Verbs

Foreign Words and Phrases

One Word Substitutes

Words often confused

Spelling Test

Idioms and their Meanings

Expansion and meaning of Common Abbreviations



V. @PCRUAE BaHHUT (10 aodss)
DR I0S30

1) alGwayl

2) QOGN RUI

3)  alEl@daH

4)  8QalBo

5)  al@OWo

6) QlalEI® alGo

7) eeuoelleud 0.1&?6)6’(9]0%06303
8) LAIMalBo

9) GalBEOMLDd:

10)  aylefletro agaflotio

1)

QUalMo

12) allcdleglgm@d
13)  2QISEH alBo ((UIB Lo GalBEDTNLDH)

AN

1) Word Purity / Correct Word

2) Correct Sentence

3) Translation

4) One Word / Single Word / One Word Substitution
5) Synonyms

6) Antonyms

7) Idioms and Proverbs

8) Equivalent Word

9) Join the Word

10) Feminine Gender, Masculine Gender
11) Number

12) Sort and Write



ol

1) Correct Word

2)  Correct Structure of Sentence
3)  Translation

4)  Single Word

5)  Synonyms

6)  Antonyms / Opposite

7)  Phrases and Proverbs

8)  Equal Word

9)  Join the Word

10) Gender Classification — Feminine, Masculine
11) Singular, Plural

12) Separate

13) Adding Phrases

NOTE: - It may be noted that apart from the topics detailed
above, questions from other topics prescribed for the educational
qualification of the post may also appear in the question paper.
There is no undertaking that all the topics above may be covered

in the question paper



