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No.F 1/1/34/0001/2023/18-5 :: In exercise of the powers conferred by
the proviso to article 309 of the Constitution of India and in
supersession of this department’s notification No. 460-643-XXXIV
dated 19th May, 1972, the Governor of Madhya Pradesh, hereby,
makes the following rules to regulate the recruitment and
conditions of Class-III Ministerial and Non-Ministerial (Non-

Gazetted) Service of the Directorate of Town and Country Planning,

namely:-
RULES

1. Short title and commencement.-

(1) These rules may be called the Madhya Pradesh Town
and Country Planning Class-III Ministerial and Non-
Ministerial (Non-Gazetted) Service Recruitment
Rules, 2023.

(2) They shall come into force from the date of their
publication in the Madhya Pradesh Gazette.

2. Definitions.- In these rules, unless the context otherwise

requires,-
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(b)

(c)

(d)

(0

"Appointing Authority” means Government or the
authority empowered to make recruitment to this
service or posts;

"Commissioner" means the Commissioner, Town and
Country Planning, Madhya Pradesh;

“«Committee” means the Departmental Selection
Committee as mentioned in column (5) of Schedule-1V;
“Economically Weaker Section (EWS)” means a citizen
who does not come under any reserve category such as
Scheduled Castes and Scheduled Tribes as per the
Circular of the General Administration Department No.
F-07-11/2019/31-3-/one dated 2nd July, 2019;
“Examination” means a competitive examination
organized for recruitment under rule 11;
“Ex-Serviceman” means a person who belongs to any of
the following categories and was employed under the
Government of India for a continuous period of not less
than six months and who was retrenched or declared
surplus as a result of the recommendation of the
economy unit or due to normal reduction in
establishment not more than 3 years before the date of
his registration at any employment exchange or of
application made otherwise for employment in

Government Service.

(1) ex-serviceman released under mustering out

concession;
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(8)

(h)
(1)

0)

(2)

(3)

(4)

(5)

ex-serviceman who was employed for more than
six months continuously in army of country and

not released due to any misconduct;

ex-serviceman enrolled for the second time and

discharged on.-
(a) completion of short term engagement;
(b) fulfilling the conditions of enrolment;

officer discharged after working for more than six

months continuously against leave vacancies;

ex-serviceman who are medically boarded out on
account of gunshot, wounds etc. or they are

unlikely to become efficient soldiers;

"Government” means the Government of Madhya

Pradesh;

"Governor" means the Governor of Madhya Pradesh;
"Member of Service" means a person, who has been
substantively appointed to a post in the cadre of the
Service under the provisions of these rules or the
rules and orders in force before the commencement
of these rules;

"Other Backward Classes" means the Other
Backward Classes of citizens as specified by the
State Government vide Notification F-8-5-XXV-4-84,
dated 26tr December, 1984, as amended from time

to time;
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(k) “Retrenched Government Servant” means a person who
was in a temporary Government Service of this State or
of any of constituent units, for a continuous period of
not less than six months and who was discharged
because of reduction in establishment not more than 3
years prior to the date of his registration at the
employment exchange or an application made otherwise

for employment in Government Service;

()  "Schedule" means a Schedule appended to these rules;

(m) "Scheduled Castes" means any caste, race or tribe or
part of or group within a caste, race or tribe specified as
Scheduled Castes with respect to the State of Madhya
Pradesh under article 341 of the Constitution of India;

(n) "Scheduled Tribes" means any tribe or tribal community
or part of or group within a tribe or tribal community
specified as Scheduled Tribes with respect to the State
of Madhya Pradesh wunder article 342 of the
Constitution of India ;

(0) "Service" means Madhya Pradesh Town and Country
Planning (Class-III Ministerial and Non-Ministerial)
Non-Gazetted Service;

(p) "State” means the State of Madhya Pradesh.

3. Extent and Application.-
Without prejudice to the generality of the provisions
contained in Madhya Pradesh Civil Services (General
Conditions of Service) Rules, 1961, these rules shall apply

to every member of the service.
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4. Constitution of the Service.- The service shall consist
of the following persons, namely:-

(1) persons who at the time of commencement of these
rules are holding substantively or an officiating
capacity the post specified in Schedule-I;

(2) persons recruited to the service before
commencement of these rules; and

(3) persons recruited to the service in accordance with
the provisions of these rules.

5. Classification, Pay Scale etc.-

(1) The classification of the service, pay scale and
number of posts included in the service shall be as
specified in Schedule-I:

Provided that the Government may, from time
to time, add or reduce the number of posts included
in the service, either on a permanent or temporary

basis.

(2) No member of service shall be entitled to
compensation in consequence of any change in the
structure of the service or in the event of
Government leaving unfilled or holding in abeyance
a vacant post in the cadre.

6. Method of Recruitment.-

(1) Recruitment in the service, after the commencement

of these rules shall be, made by the following

methods, namely:-
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(2)

(3)

(a) by direct recruitment or by selection through
the competitive examination;

(b) by promotion of the members appointed in the
service of Class-III posts of the Town and

Country Planning Non-Gazetted Service :

Provided that the number of persons
recruited under this clause shall not be more
than the percentage specified in column (5) of

Schedule-II;

(c) by transfer of persons who hold in a substantive
capacity, such posts, in such service, as may be
specified by the State Government in this
behalf, from time to time. On merger of clause
(a) and (c), the posts shall be filled up on the
basis of Schedule-II.

Subject to the provisions of these rules, the method
for the purpose of filling any particular vacancy or
vacancies in the service which may be required
during any particular period of recruitment and the
number of persons to be recruited by each method,
on each occasion shall be determined by the
Government/appointing authority in consultation
with the Comumittee.

The number of persons recruited under clause (a) or
(b) of sub-rule (1) shall not, at any time exceed the
percentage shown in Schedule-II in respect of the

number of duty posts specified in Schedule-I.
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(4) Notwithstanding anything contained in sub-rule (1),
if in the opinion of the appointing authority, the
exigencies of the service require recruitment by
methods other than those contained in sub-rule (1),
the Government may, with the prior agreement of
the General Administration Department and the
appointing authority with consultation, may adopt
other methods of recruitment.

7. Appointment to the service.-

All appointments in the service after the
commencement of these rules shall be made by the
appointing authority and no such appointment shall be
made except by one of the methods of recruitment
specified in rule 6.

8. Conditions of eligibility for direct recruitment.-

In order to be eligible for direct recruitment, a
candidate must fulfill the following conditions, namely:-
(1) Age.-

The minimum age, upper age and relaxation in

upper age limit shall be, as determined by the State

Government as per the circular issued by the

General Administration Department, from time to

time.

(a) the candidate must have attained the age
specified in column (3) of Schedule-III on the
first day of January next following the date of

commencement of the examination / selection
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(b)

()

(d)

and has not completed the age specified in
column (4) of Schedule-III;

the upper age limit shall be relaxable by a
maximum of 5 years in respect of Vikram
Award holder candidates;

in respect of the male and female candidates
working under the Government / Corporation/
Board / Self-governing institution and city
soldier and male and female candidates of
reserved category and all female candidates
including widow / abandoned / divorced, the
maximum age limit shall be 45 years:

Provided that including all types of
relaxation, the maximum age limit for any
category shall not exceed 45 years in any case,
in respect of a Retrenched Government
Servant, the period of all temporary service
rendered by him in the past shall not exceed 7
years, even if that period is less than the
aggregate of the services rendered more than
once:

Provided that the resultant age does not
exceed the prescribed general upper age limit
by 3 years;
in respect of ex-serviceman, he shall be allowed
to deduct from his age, the period of all defence

service previously rendered by him:
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Provided that the age obtained in the form
of pension does not exceed the prescribed

normal upper age limit by 3 years.

(2) Educational Qualifications.-

Candidates must possess educational and
other qualifications as prescribed for the service
/post in Schedule-III:

Provided that in exceptional cases the
Government/Appointing Authority, may treat any
candidate as qualified who though not possesses
any qualification as prescribed in this clause, but
has passed such examinations conducted by any
other institute by such a standard which in the
opinion of appointing authority justifies
consideration of the candidate, shall be eligible for
the examination / selection.

(3) Fees.-

The candidates shall have to pay the fee prescribed
by the Appointing Authority/Government, as
revised from time to time.
9. Disqualifications.-
(1) Any attempt on the part of a candidate to obtain
support for his candidature by any means may be

held by the Appointing Authority / Committee to
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10.

(2)

(3)

(4)

(5)

(6)

disqualify him from appearing in the
examination/selection.

Any candidate, who got married before the
minimum age prescribed for marriage, shall be
disqualified for appointment in the service or post.
Any candidate who has more than two living
children, one of them was born after 26t day of
January, 2001, shall be disqualified for
appointment to the service or post, provided that
the second child is not twin.

Any candidate who has been convicted for any
offence against woman shall be disqualified for
appointment in the service whereas, if criminal
proceedings are pending in a court, his
appointment shall kept on hold until disposal of the
criminal proceedings.

Any male candidate, having more than one living
wife and any female candidate who married to a
person who already has a living wife shall be
disqualified for service.

Any other reason, as prescribed by the State

Government.

Decision regarding eligibility.-

The decision of the Appointing Authority/

Committee regarding the eligibility of a candidate for

examination/interview shall be final and no candidate
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11.

who has been disqualified shall be permitted for the

examination/interview.

Direct recruitment by competitive examination.-

(1) A competitive examination for recruitment to the
service shall be held at such intervals, as the
Appointing Authority, from time to time, may
determine in consultation with the Government.
Examination shall be conducted in accordance with
the orders as issued by the State Government.

(2) For the direct recruitment, the posts shall be
reserved, 16% posts for Scheduled Castes, 20 %
posts for Scheduled Tribes and 27% posts for Other
Backward Classes candidates in accordance with
the provisions of the Madhya Pradesh Lok Seva
(Anusuchit Jatiyon, Anusuchit Janjatiyon Aur Anya
Pichhada Vargon Ke Liye Arakshan) Adhiniyam,
1994 (No. 21 of 1994). In the said reserved posts,
10% posts shall be reserved for Economically
Weaker Sections (E.W.S.) as per the provisions of the
Constitution (One Hundred and Third Amendment)
Act, 2019 of the Central Government and 33% posts
shall be reserved horizontally and compartment-
wise for the female candidates as per the provisions
of the amended sub-rule (1) of rule 3 of the Madhya
Pradesh Civil Services (Special Provisions for the
Appointment of Women) Rules, 1977 as amended on

17th November, 2015.
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(3) In filling the vacancies so reserved, candidates who
are members of the Scheduled Castes, Scheduled
Tribes and Other Backward Classes shall be
considered for appointment in the order in which
their names appear in the list referred to in rule 12,
irrespective of their relative position in comparison
to other candidates.

(4) If sufficient numbers of candidates belonging to the
Scheduled Castes, Scheduled Tribes are not
available for filling all the vacancies reserved for
them, the remaining vacancies shall not be filled by
other candidates in any way.

(5) The reservation for disabled persons as declared by
the Government shall be horizontal and
compartment-wise.

(6) As per the circular dated 5t June, 2018 of the
General Administration Department, 20% posts
shall be reserved for the employees appointed on
contract basis.

12. List of candidates recommended by the Committee.-

(1) The Committee shall forward to the Government a
list arranged in order of merit of candidates who
have qualified by such standards as fixed by it and

of the candidates who belong to Scheduled Castes,
Scheduled Tribes and Other Backward Classes who
though not qualified by that standard are declared
by the Committee to be suitable for the
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appointment to the service with due regard to the
maintenance of efficiency of administration. The list
shall also be published for general information.

(2) Subject to the provisions of these rules and the
Madhya Pradesh Civil Services (General Conditions
of Service) Rules, 1961, candidates shall be
considered for appointment to the available
vacancies in the order in which their names
appeared in the list.

(3) Inclusion of a candidate's name in the list confers
no right to appointment unless the Appointing
Authority is satisfied after such an enquiry, as may
be considered necessary, that the candidate is
suitable in all respects for appointment to the
service.

13. Probation.-

(1) Every person appointed in the service by the direct
recruitment shall be appointed on probation for a
period of 3 years as per sub-rule (1) of rule 8 of the
Madhya Pradesh Civil Services (General Conditions
of Service) Rules, 1961, as amended on 12
December, 2019,

(2) During the probation period, a candidate shall
receive a minimum of 70 percent, 80 percent and 90
percent of the pay scale of the post on which he is
appointed, in the first year, second year and third

year respectively. The candidate shall receive full
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salary only after completing the probation period
successfully. The directions issued by the
Government, from time to time shall be applicable

for the period of probation and stipend.

14. Appointment by promotion.-

(1)

(2)

(3)

(4)

A Departmental Promotion Committee shall be
constituted, consisting the members mentioned in
column (5) of Schedule-IV for promotion of eligible
members of the service.

The Committee shall consider the case of all persons
for the posts mentioned in column (2) of
Schedule-IV, from the post mentioned in column (3)
of the respective row, as per the instruction issued
by the General Administration Department from
time to time.

Appointing Authority shall endorse a certificate to
the effect that promotion order complies with the
Madhya Pradesh Lok Seva (Anusuchit Jatiyon,
Anusuchit Janjatiyon Aur Anya Pichhade Vargon Ke
Liye Arakshan) Adhiniyam, 1994 (No. 21 of 1994)
and instructions under the provisions of the rules
issued by the General Administration Department,
in this behalf from time to time.

The Committee shall meet at such intervals as
directed by the appointing authority, but the

Committee ordinarily shall meet at least twice in a
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year, as per the Circular of the General
Administration Department No. C-3-

2/2013/3/O0ne, Bhopal, dated 24t April, 2013.

15. Conditions of eligibility for promotion.-

The Committee shall consider the case of all persons
in accordance with the provisions of promotion policy
issued by the Government, from time to time, who on the
Ist day of January of that year have completed the
number of years (whether officiating or substantive) of
service as mentioned in column (4) of Schedule-1V:

Provided that no person junior shall be considered
for promotion only on the basis of completing the
qualifying length of service prior to that of his seniors.
Explanation.-The computation of qualifying service shall
be calculated in the relevant year, in which the meeting
of the Committee is convened, the period of qualifying
service on 1st January shall be calculated from the
beginning of the calendar year in which the public servant
came into the feeder cadre / part of the service/pay scale
of post and shall not be calculated from the date of
commmencement in the cadre / part of service / pay scale
of post.

16. Preparation of the list of the suitable candidates.-
(1) The Committee shall prepare a list of such persons

who fulfills the conditions prescribed in rule 14 and
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(2)

(3)

(4)

15 above and are held suitable by the Committee for
promotion to the service. The list shall be sufficient
to cover the existing and anticipated vacancies on
account of retirement and promotion during the
course of one year from the date of preparation of
select list. A reserved list equivalent to 25% of
anticipated vacancies shall be prepared to fulfill the
unforeseen vacancies occurring, during the course
of aforesaid period.

Selection for including names in such a list shall be
based on merit with proper consideration of
seniority and suitability in all respects.

The names of the officers included in the list shall
be arranged in order of seniority as specified in
column (2) of Schedule-IV at the time of preparation
of such select list.

Explanation.- A person whose name is included in
the select list but is not promoted during the validity
of the list shall have no claim to the seniority over
those considered in a subsequent selection merely
by the fact of his earlier selection.

The list so prepared shall be reviewed and revised
every year on the basis of merit. If in the process of
selection, review or revision, as the case may be, it
is proposed to supersede any member of the service.
The Committee shall record its reasons for the

proposed supersession.
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17. Select List.-

(1)

(2)

(3)

The list as finally approved by the Appointing
Authority/Committee shall form the select list for
promotion of the members of service from the post
mentioned in column (2) of Schedule- IV. The select
list shall be valid for a period of one year unless its
review or revision takes place under sub-rule (4) of
rule 16. In any case the validity shall not be
extended beyond a period of 18 months in total from
the date of approval:

Provided that in the event of grave lapse in the
conduct of performance of duties on the part of any
person included in the select list a special review in
the select list may be made at the instance of the
appointing authority and the Committee may, if it
thinks fit, may remove the name of such member
form the select list.

If the appointing authority considers it necessary to
make any change in the list received from the
Committee, it shall intimate the proposed change to
the Committee and after taking into account the
comments, if any, may approve the list finally with
such modifications, if any, as may in its opinion be
just and proper.

Appointment of the person included in the select list
to the Madhya Pradesh Town and Country Planning
(Class-III Ministerial and Non-Ministerial) Non-
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Gazetted Service Cadre shall follow the order in
which the names of such member appear in the

select list.

18. Consultation with Committee.-

In relation to the recommendation of the Committee,
it shall be deemed to have consulted the Committee as
per sub-clause (b) of clause (3) of article 320 of the
Constitution, and no separate consultation is required
with the Committee.

19. Interpretation.-

If any question arises relating to the interpretation
of these rules, it shall be referred to the Government
whose decision thereon shall be final.

20. Relaxation.-

Nothing in these rules shall be construed to limit or
abridge the powers of the Governor to deal with the case
of any person to whom, these rules apply in such a
manner, as may appear to him to be just and equitable:

Provided that the case shall not be dealt with any
manner less favourable to him than that provided in these
rules.

21. Saving.-

Nothing in these rules shall adversely affect

reservations and other conditions required to be provided

for the Scheduled Castes, Scheduled Tribes and Other
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Backward Classes in accordance with the orders issued
by State Government, from time to time.

22. Repeal.- "
All rules corresponding to these rules and in force

immediately before commencement of these rules are

hereby repealed and in respect of matters covered by

these rules:
Provided that any order made or any action taken

under the rules so repealed shall be deemed to have been
made or taken under the corresponding provisions of

these rules.
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Schedule - I
(see rule 5)
Classification, Scale of Pay and Number of Posts included in the Service
S. Name of posts Number Classification Scale of Pay/ Remarks
No. included of Pay Band
in the Service Posts
(1) (2) (3) (4) (S) (6)
1. | Architectural 43 Class-IIT Non- 32800-103600 -
Draftsman Ministerial
{Geographic !
Information System)
GIS 5
2. | Assistant 85 -do- 25300-80500 -
Architectural
Draftsman
(Geographic b
Information System) R
GIS
3. Tracer (05 -do- 19500-62000 Dying cadre
4. Sub-Engineer 111 -do- 32800-103600 Dying cadre
Sn Senior Surveyor 06 -do- 25300-80500 Dying cadre
6. Junior Surveyor o1 -do- 19500-62000 Dying cadre
74 Senior Research 02 -do- 36200-114800 Dying cadre
Assistant
Research Assistant 09 -do- 32800-103600 Dying cadre
Investigator 16 -do- 28700-91300 Dying cadre
10. Staff Officer 02 Class-1II Ministerial 42700-135100 Change of
designation and
General
Administration

3-1/1You/2008
dated declared
Gazette Service
Category Class-
11 vide circular
dated
18.10.2008
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[ (1) (2) (3) (4) (S) (6) |
11. Personal Secretary 04 -do- 36200-114800 Change of
designation
12. Personal Assistant 11 -do- 28700-91300 Change of
designation
13. Steno-typist 23 -do- 19500-62000 -
14. | Superintendent 09 -do- 42700-135100 General
Administration
3-1/1You/2008
dated declared
Gazette Service
Category Class-II
vide circular
dated
18.10.2008
15. | Assistant 11 -do- 36200-114800 -
Superintendent
16. | Assistant Grade-1 36 -do- 28700-91300 E
17. | Assistant Grade-II 54 -do- 25300-80500 -
18. | Assistant Grade-III 80 -do- 19500-62000 -
19. | Store Keeper 09 -do- 22100-70000 -
20. | Librarian 01 -do- 28700-91300 -
21. | Driver 20 Class-1II Non- 19500-62000 -
Ministerial
22. | Modeler 01 -do- 25300-80500 Dying cadre
23. | Assistant Modeler 01 -do- 19500-62000 Dying cadre
24. | Ferro printer 05 -do- 19500-62000 Dying cadre
Total 545 - - =
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Schedule - II
(see rule 6)
Method of Recruitment
S. Name of | Total Percentage of number of posts | Remarks
No. Post Number to be filed in
of Posts | By direct By By
recruitment | promotion | transfer
[rule 6 (a)] of of
members | persons
of the from
service other
[rule 6 services
(b)) [rule
6(c)]
(1) (2) (3) 4 (S) (6) (7
1. Architectural 43 50% 50% - -
Draftsman (22 posts) (21
(Geographic posts)
Information
System) GIS
2; Assistant 85 95% 5% - 5% posts of
Architectural (81 posts) (4 posts) promotion shall be
Draftsman available till the
(Geographic employee continues
Information to work on the lower
System) GIS post in the cadre
3. Tracer 05 - - - Dying cadre
4, Sub-Engineer 111 95% 5% - 5% posts of
(105 posts) (6 posts) promotion shall be
available till the
employee continues
to work on the lower
post in the cadre
s Senior 06 - 100% - Dying cadre post of
Surveyor promotion shall be
available till the
employee continues
to work on the lower
post in the cadre
6. Junior o1 - - -
--do--
Surveyor
7: Senior 02 - 100% - --do--
Research
Assistant
8. Research 09 - 100% - --do--
Assistant
9. Investigator 16 - - - Dying cadre
10. Staff Officer 02 - 100% - B
11. Personal 04 - 100% - —_ =
Secretary
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(1) (2) (3) (4) (5) (6) (7)
12. Personal 11 50% 50% - -
Assistant (6 post) (S post)
13. Steno-typist 23 100% - -
14. Superintendent] 09 - 100% - -
15. Assistant 11 - 100% - -
Superintendent|
16. Assistant 36 - 100% - -
i Grade-I
17. Assistant 54 - 100% - -
Grade-II
18. Assistant 80 75% 25% -
Grade-III {60 posts) {20 posts)
19. Store Keeper 09 100% - - -
20. Librarian 01 100% - - -
21. Driver 20 100% - - -
22. Modeler 01 - 100% - Dying cadre post of
promotion shall be
available till the
employee continues
to work on the lower
post in the cadre
23. Assistant 01 - - = Dying cadre
Modeler
24, Ferro Printer 05 - - - Dying cadre
Total 545 - - - -
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Schedule - III

(see rule 8)
Essential Qualification and Age Limit of Direct Recruitment

S. No.

Name of Post

Minimum
Age Limit

Upper
Age
Limit

Required
Educational
Qualifications

Remarks

(1)

%)

(3)

S]]

5)

)

Architectural
Draftsman
(Geographic
Information System)
GIS

18 years

40 years

1. Three years Diploma or

. Minimum one year

Degree in Architecture /
Civil Engineering.

Diploma in Geographic
Information System
Application and Remote
Sensing or Geoinformatics
/Geomatics from an
Institute recognized by
Government of India or
State Government.

As per the need
of work, changes
in educational
qualifications
may be proposed

Sub-Engineer

18 years

40 years

. Three years Diploma or

. Minimum one year

Degree in Civil
Engineering.

Diploma in Geographic
Information System
Application and Remote
Sensing or Geoinformatics
/Geomatics from an
Institute recognized by
Government of India or
State Government.

-do-

Assistant
Architectural
Draftsman
(Geographic
Information System)
GIS

18 years

40 years

. Three years Diploma or

. Minimum 8

Degree in Architecture /
Civil Engineering.

weeks
certificate course in
Geographic  Information
System Application and
Remote Sensing or
Geoinformatics /
Geomatics from an
Institute recognized by
Government of India or

State Government.

-do_
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(1) (2) (3) (4) (S) (6)
4. Librarian 18 years 40 years | 1. Graduate in any -do-
discipline.
2. Diploma or Degree in
Library Science.
3. DCA/PGDCA from an
Institute recognized by the
State Government,

5, Personal Assistant| 18 years 40 years | Higher Secondary (10+2) | Government of
Examination passed and a | Madhya
certificate from a recognized Pradesh, General

Administration

Institution / Council
showing ability of having
passed Shorthand test at the
speed of 100 Words Per
Minute and scorecard of

Computer Proficiency
Certification Test (CPCT)
conducted by Science and
Technology Department
along with Diploma
Certificate Examination
passed which is being
conducted by any of the
following recognized

Institutions, namely :-

{(a) Diploma from a University
recognized by UGC.

(b) Diploma from any Open
University recognized by
UGC.

(c) Diploma level examination
from DOEACC.

(d) Modern Office
Management Course from

Government Polytechnic
College.

(e) One year "Computer
Operator and
Programming Assistant
(COPA)" Certificate from

Government ITI.
2. In addition to Computer

Diploma from above
mentioned recognized
Institutions following

qualifications shall also be

recognized, namely:-

(a) B.E.(CSE/IT) /MCA / BCA
/M.Sc. (IT/CS}/ B.Sc. (IT/CS)
/ M.Tech./ M.E., etc.

(b) Polytechnic Diploma in
Computer Science/
Computer Application and
Information  Technology
etc. approved by AICTE.
B.Sc./B.Com Degree in
which teaching only one
subject of Computer shall
not be accepted.

Department’s
Circular No.-C 3-
8/2013/ 1/3
Bhopal dated- 1%
July, 2013 Memo
No.- C 3-
15/2014/ 1/3

Dated 26th
February, 2015
and No. C 3-
07/2015/1/3

dated 18th

August, 2015
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a4 () |
b ) () (3) 5) @
6. Steno-typist 18 years 40 years | Higher Secondary (10+2) | Government of
Examination passed and a | Madhya
Certificate from a recognized | Fradesh,
General

Institution / Council
showing ability of having
passed Shorthand test at the
speed of 80 Words Per
Minute and score card of
Computer Proficiency
Certification Test (CPCT)
conducted by Science and

Technology Department
along with Diploma
Certificate Examination

passed which is conducted

by any of the following

recognized Institutions,

namely:-

(a) Diploma from a University
recognized by UGC.

(b)Diploma from any Open
University recognized by
UGC.

(c) Diploma level examination
from DOEACC.

(d)Modern Office
Management Course from

Government  Polytechnic
College.

(e)One year "Computer
Operator and
Programming  Assistant
(COPA)" Certificate from

Government ITI.

2. In addition to Computer

Diploma from above
mentioned recognized
Institutions following

qualifications shall also be

recognized, namely:-

(a) B.E.(CSE/IT) /MCA /
BCA /M.Sc.(IT/CS)/ B.Sc.
(IT/CS) / M.Tech./ M.E.,
etc.

(b) Polytechnic Diploma in
Computer Science/
Computer Application and
Information  Technology
etc. approved by AICTE.

(c)B.Sc./B.Com Degree in
which teaching only one
subject of Computer shall
not be accepted.

Administration
Department'’s
Circular No.-C
3-8/2013/ 1/3
Bhopal dated 1st
July, 2013
Memo No.- C 3-
15/2014/ 1/3,
dated 26th
February, 2015
and No. C 3-
07/2015/1/3
dated 18tr
August, 2015
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(1)

(2)

‘ (3)

]

(S)

(6) —‘

7. AssistantGrade-Iil

18 years

40 years

Higher  Secondary (10+2)
Examination passed and score
card of Computer Proficiency
Certification  Test (CPCT)
conducted by Science and
Technology Department along
with diploma certificate
examination passed which is
conducted by any of the
following recognized
Institutions, namely:-

(a) Diploma from a University
recognized by UGC.

(b) Diploma from any Open
University recognized by
UGC.

(c) Diploma level examination
from DOEACC.

(d) Modern Office Management
Course from Government
Polytechnic College.

(e) One year "Computer
Operator and Programming
Assistant (COPA)"
Certificate from
Government ITI.

2. In addition to Computer

Diploma from above

mentioned recognized

institutions following
qualifications shall also be
recognized, namely:-

(2) B.E.(CSE/IT} /MCA / BCA
/M.Sc.(IT/CS)/ B.Sc.
(IT/CS) / M.Tech./ M.E.,
etc.

(b) Polytechnic  Diploma in
Computer Science/
Computer Application and
Information Technology etc.
approved by AICTE.

(c) B.Sc./B.Com Degree in
which teaching only one
subject of Computer shall
not be accepted.

Government  of
Madhya

Pradesh, General
Administration
Department’s
Circular No.-C 3-
8/2013/ 1/3
Bhopal, dated 1t
July, 2013 Memo
No.- C 3-
15/2014/ 1/3
Dated 26th
February, 2015
and No. C 3-
07/2015/1/3
dated 18th
August, 2015

Store Keeper

18 years

40 years

1. Higher Secondary (10+2)
Examination passed.

2. Working experience of 2
years as Store Keeper is

mandatory.

Driver

18 years

40 years

1. Higher Secondary (10+2)
Examination passed

2. Valid Driving License to
drive a light motor vehicle.

NOTE: Relaxation of age limit shall be permissible as per the Order of the General
Administration Department No. F-3-8 /2016/1/3 dated 4 July, 2019.
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) Schedule - IV
(see rule 14)
Required Eligibility for Promotion
S. Name of post Name of Requisite Name of the Remarks
No. from which post to Experienc Members of
promotion which e Departmental
is to be promotion Selection
made is to be Committee
made
(1) (2) (3) 4 (S) (6)
1. Research Senior S years 1. Chief Town Planner Government of
Assistant Research experience or in his absence Senior | Madhya
Assistant on the post Town Planner, Town and | Pradesh,
of Research Country Planning General
Assistant - Chairman | Administration
2. Senior Town Planner, | Department’s
Town and Country Circular No.
Planning C/3-
-Member | 11/08/3/1
3. Senior Town Planner / | dated 12-06-
Deputy Director 2009 and No. C-
{Establishment .), Town 3-18-1-3-2010
and Country Planning dated 31-08-
- Member | 2010
4. Representative of
Scheduled Castes/
Scheduled Tribes
- Member
Note - If any of above
officers authorizes next
Junior Officer, then the
said officer shall be
authorized to participate
in the meeting of the
Commnittee.
Investigator Research S years --do-- --do--
Assistant experience on
2. the
post of
Investigator
Senior Surveyor| Sub-Engineer | 4 years --do-- -~-do--
experience on
2 the post of
Senior
Surveyor
Junior Surveyor| Senior Surveyor| 4 years --do-- --do--
experience on
. the post of
Junior
Surveyor
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(1) (2) (3) (4) (5) (6)
Assistant Architectural 4 years experience --do— --do--
Architectural Draftsman on the post of
Draftsman (Geographic Assistant
5. (Geograp_hlc Information Architectural
Information System} GIS
System) GIS Draftsman
(Geographic
Information
System) GIS
Tracer Assistant 4 years e --do—-
Architectural experience on
6. Draftsman the post of Tracer
{Geographic
Information
System) GIS
7. Assistant Superintendent | 5 years --do-- --do--
Superintendent experience on the
post of Assistant
Superintendent
8. Assistant Assistant S years experience --do-- --do--
Grade-i Superintendent | on the post of
Assistant Grade-I
9. Assistant Assistant 5 years experience --do-- --do--
Grade-II Grade-I on the post of
Assistant Grade-II
10. Assistant Assistant S years experience --do-- --do--
Grade-III Grade-II on the post of
Assistant
Grade-III
11. Personal Staff Officer S years experience --do-- --do--
Secretary on the post of
Personal
Secretary
12. Personal Personal S years experience --do-- --do--
Assistant Secretary on the post of
Personal Assistant
13. Steno-typist Personal 1. Hindi short --do-- --do--
Assistant hand with 100
words per
minute passed
/ typing test
passed from a
recognized
Institution.
2. 5 years
experience on
the post of
Steno-typist.
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(1)

(2)

(3)

4)

(5) (6)

14.

Class-IV Posts

Assistant
Grade-lII

. S years

experience of
any Class-IV

post.

. For the post of

Assistant
Grade-III
fulfillment of
educational
qualification
prescribed by
the
Government is
mandatory.

. Passed

Computer
Examination
and Hindi
Typing (CPCT
Score Card)
from any one of
the recognized
Institutions.

--do--

--do--
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